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Iopsagok
y4eTa MHKPONOBPekIeH i (MHKpOTpaBM) paboTHHKOB MyHHIHIATILHOTO O10/KETHOTO
yupeskIeHus 10N0JHATEILHOro 00pazoBanus «/leTcKo-I0HOIECKas CIIOPTHBHAS IIKO1)
ropoackoro oxkpyra Huxnsst Casza (MBY 10 JHOCIH)

1. O0mme moJ10KeHHUs

1.1. Hacrosimmit [Topsijiok ydeTa MEKpPOTIOBPEKIECHHH (MUKPOTPaBM) pabOTHHKOB MBY J10
JIFOCIII (nanee — [lopsiok) onpejenseT mMpoueaypy yuera u pacCMOTPEHHC 00CTOATENLCTB U
NPUYHH, TPUBEIIAX K BO3HMKHOBEHHMIO MHKPOIOBPEHKICHHH (MukpoTpaBM) pabOTHHKOB C
[Ie/TbI0 COBEPIICHCTBOBAHMA BHYTPEHHHX IIPOLECCOB YIPABIEHUs OXPaHOH Tpyaid B MBY 10
JIFOCIII (nanee — opranu3aius) | Ipeaynpe/eHust IIPOM3BOICTBCHHOTO TpaBMATH3IMA.

1.2. Yyer MHKpONOBpekaeHHN (MHKPOTpaBM) pabOTHUKOB OCYLIECTBIISAETCS MOCPE/ICTBOM
cbopa W perucTpanyd HHQOPMALHH O MHKPOMOBPEMHJICHHIX (MHKpOTpaBMax), HMCXOIs M3
crerMbUKH JeATeNbHOCTH OPraHu3allii, TOCTIDKEHME COBPEMEHHOH HayKH W HAHIIyHlIHX
MPaKTHK.

1.3. Yyer MUKpPOTOBpPEXKICHAH (MHKPOTPAaBM) pabOTHUKOB M PACCMOTPEHHS 00CTOATENLCTB U
NpPUYWH, MPUBEIIIHX K HX BO3ZHHKHOBEHHIO, OCYIIECTBIIACTCH pabOTHHKOM, Ha3HAYCHHbIM
[IPHKA30M DYKOBOJMTENs OpraHH3alié (jJajee — OTBETCTBEHHBIH 3a MHKPOTpPABMBI), B
cootBetcTBHH ¢ [TopsaakoM u 3aKoHOATEIECTBOM PO.

2. Kakne MEKponoBpexaeHusi (MHKPOTPAaBMbI) pAaG0OTHHKOB MOLJIEKAT yIETy

2.1. Tlox MHKpONOBpPEKICHUSIME (MHKPOTpPaBMaMH) MOHHUMAKOTCs CCAIMHBI, KPOBOIOITCKH,
yimuObl MATKHX TKaHeH, IIOBEPXHOCTHBIE paHbl H JIPYIHe [OBPEHKICHH, TOJTyYEHHBIE
paCoTHHKaMH M JPYrHMH JIHIIAMH, Y4acTBYIOIIMMH B [IPOH3BOJICTBEHHOM JIeSTeIbHOCTH
OpraHu3allfH, YKa3aHHBIMK B 4acTH BTOpoii crarbu 227 TpynoBoro xoiexca P®, nipu HCTIOJTHEHHH
UMH  TPYAOBBIX 00s3aHHOCTEH WM BBITOJIHECHUH Kakol-mi0o paboTel 110 TOPYYEHHIO
pabotozarens (ero NpeACTABUTENA), 4 TAKKE NPH OCYIIECTBICHHH HHBIX IPABOMCPHBIX
JIEHCTBHIA, 00YCITOBJIEHHBIX TPYI0BBHIMH OTHOIICHHSIMH ¢ paboTozareneM b0 COBEpIIaeMbIX B
ero WHTEpecax, He [OBJIEKIINe pacCTPOHCTBA 3J0POBBS HIM HACTYIICHHE BpEMEHHOH
HETPYIOCIIOCOOHOCTH (1anee — MEKPOTPaBMBI PAOOTHHKOB).



3. OcHoBaHus y4eTa MUKPOTPABM Pal0THHKOB

3.1. OcHoBaHUEM /ISl PETHCTPALIMH MHKPOTPaBMBbI PAOOTHHKA H PACCMOTPEHHS 00CTOATEILCTB
U IPHYMH, NPUBEIIINX K €€ BO3HHKHOBEHHIO, ABIsIeTCs oOpalleHne MOCTPa/aBIlero K CBOEMy
HETIOCPE/ICTBEHHOMY HIIM BBILIECTOAIIEMY PYKOBOIUTE/IIO, OTBETCTBEHHOMY 3d MHKPOTPaBMbI B
YCTHOM HIIM THCbMEHHOH (opMme.

3.2. Tloctpanmapmmii BrpaBe oOpaTHThCS 3a HEOOXOXMMOH NEpPBOH NOMOIIBIO W (MIIH)
MEAHIMHCKOH ITOMOLIBIO.

3.3. OnoBeUeHHBIH HEMOCPEICTBEHHBIH HTH BBIMIECTOSAIMIAN PYKOBOIUTE/b MOCTPAAABLIErO
He3aMeUTUTeNIbHO  MHGOopMUpYeT MOOBIM  JOCTYNIHBIM — CIOCOOOM — OTBETCTBEHHOIO  3a
MHKpoTpaBMbl. [Ipu nHGOpMUpOBaHHH COOOIIAETCS:

o daMuiusa, uMs, OTYECTBO (IIPU HATMYMH) TOCTPaAaBIIero pabOTHHKA, MOKHOCTD,
CTPYKTYPHOE MoApazaeieHue (IpH HATHYHH);

e MECTO, JlaTa ¥ BpeMs MOJIy4EeHHs padOOTHUKOM MHKPOTPaBMBI;

e  XapakTep (OnMCcaHHe) MUKPOTPABMBI;

e  Kparkas HHGopmanus 00 0OCTOSTeNbCTBAX MOMydeHHS pPaOOTHHKOM MHKPOTPaBMBL.

4. PaccMoTpenne 00CTOSITEILCTB H MPHYHH MEKPOTPABMbI pa00THHKA

4.1. Tlpu nonydeHun uHOPMAMH O MHKpPOTpaBMe pabOTHUKAa OTBETCTBEHHBIH 3a
MHKPOTPaBMbI, HA3HAYEHHBIH IPHKA30M JUpPEKTOpa (OTBETCTBEHHBIH 110 oxpane Tpyaa MbY J1O
JIOCIL) pacemarpuBaeT 006CTOATEIBCTBA B IPHYHHEL, TIPUBEIIIHE K €€ BO3HHKHOBEHHIO, B CPOK
J10 3 paboumx aHei.

4.2. Tlpy BO3HMKHOBEHWH OOCTOSTEILCTB, OOBEKTHBHO MPEISTCTBYIOMIAX 3ABEPLICHHIO B
ykazanublid B myHkTe 4.1. [Topsaka cpok paccMoTpeHust 00CTOSTENLCTB U MPHYHH, IPHBEILIHNX K
BO3HMKHOBEHUIO MHKPOTPaBMbI pPa0OTHHKA, B TOM YHCJIE 110 IPHYHHE OTCYTCTBHSA OOBACHEHHS
[OCTPAJIaBIIero pabOTHHKA, CPOK PACCMOTPEHHS OOCTOSTENBCTB M HPHUYHH, MPHBEIIIUX K
BO3HHKHOBEHHIO MMUKPOTPaBMEI pabOTHHKA, IPOIIeBaeTcs, HO He 6osiee yeM Ha 2 pabounx JHs.

4.3. llpu paccMOTpeHHH OOCTOSATEIBCTB W TNPHYHH, TNPHUBEIIIMX K BO3HHKHOBEHHIO
MHKPOTpaBMbl paOOTHHKA, OTBETCTBEHHBII 32 MUKPOTPABMbI BIIpaBe:

e  3anpammBaTh OOBACHEHHE IOCTpajaBiiero paboTHHKa 00 0OCTOSTENBCTBAX JTHOOBIM
JOCTYIIHbIM CHOCOGOM, B TOM HHCJIC MOCPEACTBOM 3JIEKTPOHHOIO JIOKyMeHTOOGOpOTa;

e IIPOBOJUTE OCMOTP MECTA IPOUCHIECTBHS;

*  (puxcupoBaTh 00CTOATENBCTBA MPOUCILECTBHS TIyTeM OMOPMIICHHS CXEM, TPOBEICHUS
($oTO- 1 BHICOCHEMKH;

e MPHBICKATh IOCTPAJABILETO0 PabOTHHKA JIMYHO WM 4Yepe3 CBOMX INpeICTABUTENIEH,
BKJTFOYasl [IpeicTaBuTeNIeH BEIDOPHOro Oprasa NepBHYHOM PO CO03HOIM OpraHH3alliH; ’

e  TPHUBJICKATh HEMOCPE/CTBEHHOIO MM BBIIIECTOSINEr0 PYKOBOIUTENS MOCTPaaBHIErO
paboTHHMKA, PYKOBOIUTENS CTPYKTYPHOTO TIO/Ipa3/Ie/ICHHUS;

¢  IIPOBOJUTE OIIPOC OYCBUIIIEB.

4.4. TlocTpanaBmuii pabOTHHK MMEET MPABO Ha JIMYHOE YYACTHE WM YYacTHE Yepe3 CBOHX
NpPeJCTABATENCH B PACCMOTPEHMH IPHYHH M OOCTOATENBCTB COOBITHH, NPUBEAIIHX K
BO3HUKHOBEHHIO MHKPOTPABMEL.



5. Odopmienne HTOroB PaccMOTPEHHS 00CTOATENLCTB H IPHYHH MHKPOTPABMBI
paboTHHKA

5.1. Ilo pesynpTaTaMm MOeHCTBHIA, yKasaHHBIX B paszene 4 Ilops/ka, OTBETCTBEHHBINH 3a
MHKDPOTPABMBI COCTABJISET CIPaBKy B JJEKTPOHHOM WIIH OyMa)KHOM BHZIE 1O Qopme w3
npunoxenus 1 x IHopsaky.

5.2. Cupagka 3aBepsieTcsi HOAMUCHI0 OTBETCTBEHHOTO 38 MHKPOTPABMEIL.

5.3. OTBETCTBEHHBI 3a MHKPOTPaBMBI 00s3aH O3HAKOMHTH I[OCTpAJaBINEro paboTHHUKA €
pe3yJibTaTaMi pPacCMOTPEHHs] OOCTOATENLCTB W IPHYHH, I[PHBEIIIHMX K BO3HHKHOBEHHIO
MHUKpOTpaBMbl. Dakt o3HakomieHHs odopMmiseTcss ITOMETKOH Ha CIpaBKe € MOJIIMUCHIO
nocTpaaaBLICTO paGOTHHKa H lIaTOﬁ O3HAKOMIJICHHS.

5.4. Ilpu HeoOXOIMMOCTH OTBETCTBEHHBIH 3a OXpaHy TpyAa IPOBOJUT BHEILIAHOBBIH
HHCTPYKTaX C 0CTPaAaBLUIMM paOOTHUKAM.

5.5. OTBeTCTBEHHBIH 32 MHKPOTPAaBMBI PETHCTPHPYET MHKPOTpaBMy pabOTHHKA B XKypHAIE,
odopmiaenHoMy o obpasiy u3 mpunoxenus 2 K [Topsaaxy.

5.6. Ilo urtoram paccMOTpeHHs OOCTOSATENBLCTB M INPHYMH, NPHBEAIIMX K BO3HMKHOBEHHIO
MHKPOTpaBMBl ~ pabOTHHMKa, OTBETCTBEHHBIH COCTAaBIsET C  YYacTHEM  PYKOBOAHTEINs
MoCTpajaBlIero paboOTHHUKA, OTBETCTBEHHOTO 3a OXPaHy Tpy/la IPOEKT IePEeYHs MEPOIIPUATHIT 1O
YCTPAHEHUIO MIPUYHH, MPUBE/IIIMX K BO3HUKHOBEHHIO MHKPOTPABMbI pabOTHHKA, B TE€YEHHE 7
pabounx JHEH CO JHS yTBEPHKACHHS CIIPaBKH.

5.7. Tlpu HOArOTOBKE NEPeYHs] MEPOIIPHATHE YUUTHIBAKTCH:

»  00OCTOATETHCTBA TOTYyYEHHs: MHKPOTpPAaBMbI, BKIIFOYAs HMCMOIb3yeMble 000pyI0BaHHE,
MHCTPYMEHTHI, MaTe€pHallbl M CBHIPbE, IPHEMBI padOTHI, YCIOBHS TPy/Jd, M BO3MOXKHOCTH HX
BOCIIPOM3BE/ICHUS B CXOKHX CHTYAIHAX HIIH Ha JIPYruX paboyux Mecrax;

e OpraHM3alMOHHBIC HEAOCTATKH B (DYHKIHOHHPOBAHUU CHCTEMBI YIIPAB/IEHUSA OXPaHOH
TpyJaa;

»  (u3Myeckoe coCcTOAHHE pabOTHUKA B MOMEHT MOJTy4YeHHsI MMKPOTPABMBbI;

e MEPHI 110 KOHTPOJTIO;

e  MeXaHHM3Mbl OLEHKM 5S(@QeKTHBHOCTH Mep 10 KOHTPOIK H  pealu3aliH
NMpoQUIAKTUYECKHX MEPOIIPHSTHIA.

5.8. OTBeTCTBEHHBIH 32 MEKPOTPaBMBI TIPECTABISET MPOEKT NEPEUHs, yKa3aHHOIO B IIYHKTE
5.5. Ilopsaka, Ha yTBEPKACHUE PYKOBOJIUTEITIO OPraHU3alluy.

6. Iopsiaok 1 cpoku XpaHeHUs JOKYMEHTOB
6.1. OTBeTCTBEHHBII 32 MUKPOTPABMBI 00€CTIeuHBAET XPaHEHHE CIPABOK M XKYPHAIOB ydeTa
MHKPOTPaBM B TEUYEHHE OJHOIO I'0Jia CO JHS JaThl MPOHCIIEALIeH MUKPOTPABMBI U TIOCTIE/THEN

3alluCH B XXYpHaJIe.

6.2. JlokymeHTbI, yKa3aHHble B myHKTe 6.1 [lopsijika, XpaHaTcs B OpraHu3alku B MECTaxX, K
KOTOPBIM HMEET JIOCTYTI TOJIBKO OTBETCTBEHHBIE 38 MUKPOTPABMBI H 33 OXpaHy Tpy/1a.



TTpunoxenue 1 k [lopsaxy

y4eTa MEKPOTIOBPEK/ICHUH (MUKPOTpPaBM)
pabotaukoB MbY J10 JITOCIII

CupaBka 0 paccMOTPEHHH NPHYHH H 00CTOATEIBCTB, IPHBEIIIHX K BO3HHKHOBEHHIO
MHKPOIOBpEKIeHNs (MHKPOTPABMbI) paboTHHKA

[TocTpagaBiuuii paboTHHK

daMunus, UM, OTIECTBO (TIPH HATHYHH)

['on pomnenns

JIOIDKHOCTE

CTpyKTYypHOE MmoapasJieiieHie

Crax paboTHI 10 CIIEIHATIBHOCTH

MecTo nony4eHus pabOTHHKOM MHKPOTOBPEKIECHHS (MHKPOTPABMBI):

Jlata, BpeMsl TONTy4EHHsI MUKPOIIOBPEIKICHUS (MUKPOTPABMEI)

JleHcTBHS 110 OKa3aHMIO TIEPBOH TTOMOIIIK:

Xapakrep (onucaH#e) MEKPOTPABMBI:

O0cTogTenscTBa:

[TprunHbL, npUBEIIIHE K MEKPOTIOBPEKIACHHIO (MUKPOTpaBMe):

[Ipennoxenus o yCTpaHEHHIO IPHYKH, IPUBE/IIINX K MUKPOIIOBPEKICHUIO (MUKPOTPaBME):

[Tonmnuce u @.M.0O. 0TBETCTBEHHOTO

JloIKHOCTE Jupexrop

Jlara




[Tpunoxenue 2 k [Topsaxy
y4eTa MUKPOIIOBPEKICHHUH (MUKPOTPaBM)
paboraukos MbY JIO JIFOCIII

Kypuan yuera MEKponoBpe:kaeHuii (Mukporpasm) padorauxos MBY J10 IHOCIHI

Jlata Havasia BeACHUS 2022 ropa
Jlata OKOHYAHUSI BeICHHS rojia
Ne | @.1.O. Mecro, nara, |O6crosrensc |Ilpwunna |Xapakrep |Ilpunsar |ITocaencr |@. K. O.
MOCTPaJaBIl | BpeMs TBa MHKpOTpa | MHKpOTpa |bIe BUS JHTIA,
n/ | ero, MHKPOTPABMBI | [IOJYYEHUAMH | BMBI BMEI Mephl | MUKPOTPA |1IpoBOIMB
II | TOJPKHOCTB, KpOTpaBMbI BMBI iero
noIpas3aeieH 3aIIUCh,
ue JIOJDKHOCT
b
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