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Hacrosmee Ilonmoxxenue O 3alIHTE rIepCOHAIbHBIX ~ IaHHBIX paOOTHUKOB ¥
obyuaromuxcs (Janee — [lonoxenue) pa3paboTaHo ¢ LEIbIO 3allUThl uH(pOpMAIH,
OoTHOCSILEHCAs K JUYHOCTH H JMYHOM JKW3HM PAabOTHUKOB 1 00yJaroIuXcs
MyHHIIAIATEHOr0  OI0/DKETHOTO yupexkieHus  JONOJHUTENLHOTO 0bpazoBaHUsl
«JleTcKo-foHOLIECKas CIOPTUBHAs mkonay (manee — JIOCIL), B COOTBETCTBHH C
myHKTOM | CTaThH 23, crarbeil 24 KoHCTUTYLMH Poccuiickoit ®enepaimu, [ 1aBoi 14
TpyaoBoro Kouekca Poccuiickoii  @enepainn  u - PenepanbHbIMA 3aKOHAMH
HOPMATHBHLIMU aKTamu OT 27 wmons 2006 roma Ne 149-®3 «0O6 wuHpOpMALUH,
MHPOPMALIMOHHBIX TEXHOJIOTUSAX 1 O sanmTe WHPOpMALK», 0T 27 HIOJIs 2006 rona Ne
152-®3 «O 1nepcoHaIbHbIX TaHHBIX? (c U3MEHEHUSIMHU HA 23.12.201.0).

1. OGmHe noJ0KEHHS

1.1. TlepcoHanbHbIE JAHHBIC — nro6asi MHPoOpMAaLus, OTHOCIIAACH K ornpeaesEHHOMY
JJIM OTIpeiensieMoMy Ha OCHOBAHWH Takoil WHGOpMaLUH QU3UIECKOMY JIUIY (cyOBexTy
IepCOHANIBHbBIX [TAHHBIX), B TOM YHCIIE ero Gpamuiius, M, OTYeCTBO, FOJl, MECHLL, AaTa
W MecTO pOXKJeHHs, aapec, ceMeifHOe, COLMAIbHOE, MMYLIECTBCHHOC MOJIOYKEHHE,
o6pazopanue, npodeccus, 10X0bl, Apyras uH(popMarus.

1.2. TlepcoHalibHbIE TaHHBIC paboTHuKa — HHGOPMALHS, HeoOxoaumas paboTo/1aTeNo
B CBS3M C TPYIOBBIMH OTHOLICHUAMH H KACAIOMAsNCS KOHKPETHOro PaboTHHKA.
[epcoHalbHBIC NaHHBIC oGyuaromuxcs — uHpopMaLus, rneobxoaumas JIHOCIL B cBA3H
¢ OTHOIIEHWSIMH, BO3HMKAIOLIMMU MEKLY 00ydaloumMesi, ero  pOANTEIAMH
(3aKOHHBIMH [peICTAaBUTENISIMAU) U JTHOCILL

1.3. O6paboTka NepcoOHANbHBIX NaHHbIX = neiicTBus (omepanyu) ¢ mepcoHanbHbIMAU
aHHBIME, BKIOYas cOOp, CHCTEMATH3ALMIO, HAKOIUJIeHHe, XpaHeHHe, yTOUHEHHE
(oGHOBIIEHHE, M3MeHeHHE), WMCIMOJb30BaHUe, PaclpOCTPaHeHNe (B TOM YHCIE
nepenady), obe3nHuMBaHUE, 6710KMpOBAHHE, YHHUITOKEHHE MEPCOHANBHBIX JAHHBIX.
PacrpocTpaHeHHE MePCOHATBHBIX NAHHBIX = JeficTBUSI, HAIIPABJIEHHBIC HA Mepeaty
epCOHANBHBIX JAHHbIX oTpe/IeNEHHOMY KPYTY JIHILL (nepejayda NepcoHAIBHBIX JIQHHBIX)
AN Ha O3HAKOMIIEHME C MepcOHalbHbIMK JTaHHBIMHU HeorpaHHYeHHOr0 Kpyra JHil, B
ToM umcae OOHAPONOBAHHME TEPCOHANBHBIX JIAHHBIX B cpesicTBaX MAaccoBOH
pH(pOpMALIHH, pasMelleHue B uH(OPMAIUOHHO TEIEKOMMYHIKAIMOHHBIX CETSX WIH
npejocTaBIeHne A0CTyna K TepCOHANBHBIM JaHHBIM KAKMM-TTMO0 MHBIM CHOCOOOM.
Wcronp30BaHue MepcoOHaNbHbIX JAaHHBIX — neiicTBus (omepanuu) ¢ NepcoHAIBHBIMA
JAHHBIMH, COBEpIIAaeMble OTEpaTopoM B HEJX NPUHATHS PELIeHHIT UM COBEPLICHI
WHBIX JEMCTBHIA, MOPOKIAOIHUX IOPUANIECKIE [TOCJIe/ICTBHSL B OTHOLIGHHH CYOBEKTa
[IePCOHAJBHBIX JAHHBIX WU APYTHX JHL 160 WHBIM 00pa3oM 3aTparuBaroLX 1pasa
1 cBOGOBI CYOBEKTa MepCOHAIBHBIX [IAHHBIX HIIH ppyrux i, OOmea0CTynHbIC
repcoHabHBIE IAHHBIE — IEPCOHATILHBIC JlaHHbIe, J0CTYI HEOTPaHUYEHHOTO KpyTa JIHIL
K KOTOpbIM MPENOCTaBlieH C COrJacHs cyObeKTa MepCOHAbHBIX JAHHBIX MM Ha
KOTOpBIE B COOTBETCTBHM C (eaepanbHBIMKA  3aKOHAMH  HE pacrpocTpaHsIeTcs
TpeboBaHue COOMIONEHHS KOH(hHIEHIMATIBHOCTH.

1.4. K mnepcoHalbHBIM JIaHHLIM pabGoTHMKA, MOJIy4aeMbIM paborofareneM |
HoJ/UIeXKallMM ~ XPaHEeHHIO Y paboroxatenss B [OPSIKE, peycCMOTPEHHOM
JEWCTBYIOIMIM ~ 3aKOHOJATe/IbCTBOM 1 pacTosM  IlonojkeHHueM, OTHOCATCA
CIeTYIOIIHE CBEJIEHHS, COIEPIKAIIMECs B JIMUHBIX feaxX paboTHUKOB:O

— nmacropTHbIE JaHHble PA0OTHHUKA;
— HH;



— KOTUSI CTPaxoBOIro CBUETEILCTEA roCyIapCTBEHHOTO TIEHCHOHHOTO CTpaxoBaHMsL; —
KOTUS JIOKyMEHTA BOMHCKOTO ydeTad (ans BOSHHOOOsI3aHHBIX M JIHLL, nojIexarmx
NpH3bIBY Ha BOCHHYIO ciyx0y);

_ xomus JOKyMeHTa 00 oOpasoBaHiy, kBaTu(UKaHyd WK HATMHUH crieMalibHbIX
SHAHWI; — AHKETHBIE JIAHHbIC, 3aNIONTHCHHDIC pabGOTHUKOM NpPH MOCTYICHAN Ha pabory
Wwid B Tpolecce paboThl (B TOM 4HCIE — aproouorpadus, CBeAeHHA O CEMENHOM
roJioyKeHuu paboTHHKA, TICPEMEHE pamunuu, HaJIuIuu neTei ¥ WKIMBEHLEB);

— JOKYMEHTBI O BO3pacTe MajloNeTHHX neTeli ¥ MecTe UX 00yHeHus:;

— JIOKYMEHTBI O COCTOSIHUM 310POBbA jereil ¥ JIPyruX POJCTBCHHUKOB (BKJTROHAS
CITPaBKH 00 MHBAJIUHOCTH, O HAJTUIHH XPOHUYECKUX 3200/IeBAHHHN );

— JJOKYMEHTbI O COCTOSHUH 3/10POBbA (cBeneHust 00 HHBATMAHOCTH, O GepeMeHHOCTH
T.11.); — UHBIE JOKYMEHTBI, KOTOPbIC € y4eToM crennpuKH paGoThI H B COOTBETCTBHH €
3aKOHO/1aTEIbCTBOM Poccuiickoit ~@enepaii  IOKHBI ObITb  MpPEeIbIBICHbI
pabOTHUKOM IPH 3aKIOHCHUH TpYyIOBOTO J0roBopa Wik B meprozl ero JeHCTBHS
(Bkmouas — MEQMIMHCKME JaKIIOYeHus,  IPEIbABISICMbIC pabOTHUKOM  TIpH
IPOXOXKACHUH 00A3aTENBHBIX npeaBapHTENbHbIX 1 MepUOIMIECKIX MEIUIHHCKIX
OCMOTPOB);

— TPYZOBOH 10TOBOP;

_ KONHUU TIPUKA30B O IIPUEME, IIepeBo/IaX, YBOJIBHEHHH;

_ jUyHas KapTouka 1o gpopme T-2;

_ 3agBJieHNs, O0BICHUTEIIBHBIC 1 cnykeOHbIE 3aTUCKH paboTHHKA;

— IOKYMEHTBI O TIPOXOXK/ICHUH pabOTHUKOM aTTecTalnH, TOBBILIEHHs KBATH(UKALHH;
_ pHble JOKYMEHTBI, COJIEpIKAlLMe CBE/ICHUI O paGOTHUKE, HAXOKIECHHE KOTOPRIX B
TUYHOM Jienie paboTHHKA HE0OX0UMO I JIOKYMEHTaJIbHOTO odopmiienust TPYAOBBIX
[PaBOOTHOLIEHMH C paGOTHMKOM (BKITIOUAs MPUrOBOPLI cysia o 3ampere 3aHMMaThCAH
[1e1arOrUIecKO AeATeNIbHOCTBIO MK 3aHUMATD pPyKOBOJIALIME JIOTKHOCTH).

1.5. K nepcoHaJIbHBIM [aHHLIM 00YUaIOLIHXCS, Oy aeMbIM JTFOCIL u noanexanm
XpaHeHHIO B JIIOCILL B mopsAke, MpeLyCcMOTPEeHHOM JIeHCTBYIOLIHM
3aKOHOJIATEIbCTBOM M HACTOSALIAM [TonoKeHreM, OTHOCATCS Clepyrolue CBEICHHA,
cofeprKalyecs B IMIHbIX AeTaxX 00yuaroImxcs:

—  JOKYMEHTBI, YAOCTOBEPSIOLINE MuHOCTh OOydatomerocsi (CBHAETENBCTBO O
POKICHHUU UITH nacropr);

— JIOKYMEHTBI O MECTe NpOXKUBAHMS,

— JIOKYMEHTBI O COCTABE CEMbH,

— MacIOpPTHBIE TAHHbIC poauTenek (3aKOHHBIX npeJicTaBUTENeH) 00y aloerocs;

— JIOKyMEHTBbl O TOIyH4CHHH oGpazoBaysi, HEOOXOAUMOro JUA MOCTYIJIEHHS B
COOTBETCTBYIOIIHH KIIacC (JINYHOE JIENO, CIpaBka ¢ TIpeBLILY IIETO MECTA yueObl ¥ T.I1.);
— [OJTAC MEAMIIMHCKOrO CTPaxoBaHHU,

— JIOKyMEHTBl O COCTOSHMH 3/10pOBbA (cenenus 00 MHBANUWIHOCTH, O HaJIMYUH
XPOHHUYECKUX 3aGoeBaAHMIL,  MEHMLMHCKOe — 3aKIIOHCHHC 00  OTCYTCTBMH
IPOTHMBOTIOKA3AHMH s o6GyueHnws B 00pa3oBaTeIbHOM yypekKIeHHH KOHKPETHOTO BH/A
M THIA, O BO3MOXKHOCTH HM3y4deHus INpeJMETOB, MpeJCTaBIAIOMX MOBBIIEHHYIO
OMAaCHOCTH [UTS 3/I0POBbs M T.IL);

—  JOKyMEHTBI, MOJTBEPXKAIONE TMpaBa Ha JIOTIONHWTENbHbIE TapaHTHi 1
KOMITEHCALIUH 1o omnpene/eHHbIM OCHOBaHMAM, Mpey CMOTPEHHBIM
3aKOHOATENLCTBOM (POAMTE M-HHBAJIM/Ib], HETIOTHA ceMbsl, peOeHOK-CHPOTa 1 T.L);
_ WHbIe JIOKYMEHTbI, COJEpIKalllie MepCOHAIILHbIC nadHble (B TOM 4HCie CBEACHWA,
HeoOXomuMble JJIsl TIPelOCTaBICHHA oGyuJaroleMycsi rapaHTui KOMIIeHCallUH,



YCTAHOBJIEHHBIX ~ JICHCTBYIOLIHM saKoHOJATEeLCTBOM).  Ponurenu (3aKOHHBIE
TpeICTaBUTENH) MOTYT cOOGIMTH MHBIE CBEACHHA, C KOTOPBIMH CHUTAIOT HYKHBIM
03HAKOMUTH PAOOTHUKOB IIKOJIBL.

2. OcHOBHBIE YCIIOBHS IPOBE/ICHHA 06paboTKH TNepCOHANBHBIX JAHHBIX

2.1.  OGpasoBatenpHas  OpraHu3alii ompejeinsier  00BeM, cojiepKaHue
06pabaTbiBaEMbIX  TEPCOHATBLHBIX JAHHBIX ~ pPAOOTHUKOB M 00ydJaroIKXCs,
PYKOBOZCTBYSAChH Koucturyiueii Poccuiickoi depepaiiy, TpyLOBbIM KOJACKCOM
Poccuiickoii @eaepariu, 3aKOHOM P® ot 29.12.2012r. Ne 273-®3 «O06 0Opa3oBaHuH B
Poccuiickoi @enepanun» U NHEIMA denepanpHbIMU 3aKOHAMH.

2.2. O6paboTKa MepcoHANbHBIX IaHHBIX paGOTHHKOB OCYIECTBIIACTCA UCKITIOUMTEIBHO
B Heax obecrieueHus coOMoAeHIS 3aKOHOB 1 MHBIX HOPMATHBHBIX NPABOBBIX aKTOB,
cojieiicTBUs pabOTHUKAM B TPYIOYCTPOUCTBE, 00ydeHHU ¥ POJBIKEHHH TIO ciyxoe, a
TaKoKe 00ecredeHys JHIHOH 0e30MacHOCTH paGOTHUKOB, COXPAHHOCTHU MMYILEeCTBa,
KOHTPOJIsl KOJIMYIECTBa 1 KauecTsa BRIMONHsIeMOil paboThl. O6paboTka NepcoHATBHRIX
JAHHBIX ~ O0ydJarowerocs — MOXKET OCYIIECTBIATHCS ~ MCKIIOUUTEIBHO B LEIAX
oBecrieueHys. COOMIOIEHNsl 3aKOHOB W MHBIX HOPMATHBHBIX TPABOBBIX ~AKTOB,
cojieiicTBUsl 00yJatOIUMCs B 00y4eHHUH, TPY/10yCTPOUCTBE; obecreueHns UX JTHIHOM
Ge30MacHOCTH; KOHTPOJsl — KadecTBa obydenust M obecrieueHUs COXPaHHOCTH
UMYILECTBA.

2.3. Bece mnepcoHalbHbIC JIaHHBIC paboTHHKA MPEeIOCTaBIAIOTCA pabOTHHUKOM, 33
JCK/IIOUEHMEM  CJIydaeB, NpelyCMOTPEHHBIX dbesepaibHbIM  3aKOHOM. Ecnu
TlepCoHAllbHBIC JaHHBIC pabOTHMKA, BO3MOJKHO, MOy TUTH TOJBKO y TPEThEH CTOPOHBL,
To paborojaTenb 00s3aH 3apaHee yBEJIOMHUTh 00 3TOM paGOTHHKA W IOJIy4UTh €IO
mHceMeHHOe coryacue. Paboronarenbk  JOBKCH coobmTh PabOTHUKY O UesdX,
[Ipe/rnoJiaraéMbIx HCTOYHUKAX 1 CIOCO6AX MONyUeHHUst IEPCOHATIbHBIX TAHHbIX, & TaKKe
0 XapaKTepe MOUIeKAIIMX MOy HEHHIO [epCOHABHBIX JIAHHBIX U MOCIEACTBHAX oTKasza
pabOTHUKA JIaTh MUCBMEHHOE COITIAcHe Ha UX TIOJIy4YeHHE.

2.4. Bce nepcoHalbHble JIaHHBIC HecOBEPIIEHHOIETHEro 00y aIoerocs B BO3pAcTe J10
14 gjer (MajoJIETHEro)  NpPENOCTABJIAIOTCA ero poauTensiMi  (3aKOHHBIMH
npeacTasuTensMu). Eciiu nepcoHalbHRIC JlaHHbIe 00y4aloIIerocs BO3MOXKHO MOJYHHTh
TOJIBKO y TPEThEH CTOPOHbI, TO POJUTETH (3aKOHHBIE npeJICTaBUTe ) 00YyHaKOIerocs
JIOJOKHBI OBITh YBEIOMIJICHDI 06 stom 3apadee. OT HHMX JOIDKHO ObITh TOJIY4€HO
IHCBMEHHOE COrnacue Ha MoNy4eHHe MepCOHABHBIX JaHHBIX OT TpeTheil CTOPOHBL.
Ponurtenu  (3aKOHHBIE TIpeIcTaBUTEIH) obyuatomerocsi  J0JDKHBI OBITH
nporH(OPMUPOBAHBI O HENX, npe/noJaraeMbix HCTOMHAKAX 1 criocofax MoJry4eHns
nepcoHalbHBIX ~ JaHHBIX, @ TaKKe 0 xapakTepe MOJIENKAMX  TOIYHCHHIO
TepCOHANLHBIX JIAHHBIX M TOCICACTBHSAX oTKa3a J1aTh MMMChMEHHOE COrnacue Ha HX
NIONTy4eHHE.

2.5. JIFOCIL He umeeT mpaBa MOJy4aTk H 06pabaThiBaTh MEPCOHATLHBIC JAHHBIC
paboTHHUKa, 00y4aI0IEerocs o €ro [TOTMTHYECKHX, PEJTMTHO3HBIX U MHBIX yOexKICHUAX U
qacTHOM XM3HM 0€3 MUCBMEHHOIo COriacus paboTHHKA, POMTENeH 00y4aroILerocs.
TIOCII e mMeeT mpaBa MoJIydaTh M oGpabaTbiBaTh IEPCOHANBHbIC AHHBIC
paboTHuKa, 00y4aloerocs o ero qIIeHCTBE B OOLIECTBEHHBIX O0BEMHEHUSX Ml €TI0
npo(COIO3HOM  eATEBHOCTH, 33 JCK/IIOUEHHMEM  CllydaeB, IPelyCMOTPEHHBIX
(enepanbHbIM 3aKOHOM.

2.6. JIOCI BrnpaBe OCYIIECTBISATH c6Gop, mepenavy, YHHUUTONKEHHE, XpaHEeHHMeE,
JMCIIONb30BaHke HHGOPMALIUK O MOJTUTHISCKHX, PEeNIUTHO3HbIX, APYTUX yOexAeHUAX U



qACTHOM JKU3HH, a TAKKe UHPOpMAH, Hapyllaioliel TaiHy Nepernucky, teneOHHBIX
T1eperoBopoB, MOYTOBBIX, tesnerpa(HbIX 1 UHBIX COOOIIEHHH:

— pabOTHHKA TONBKO C €ro [MUCEMEHHOTO COIJIacusi WM Ha OCHOBAHWH cyneOHoro
pemenust. — 00y4aoLErocs TOILKO ¢ IMCHMEHHOTO COTJIacHsi poauTeneh (3aKOHHBIX
npe/IcTaBUTENeH) MaJIONETHErO HEeCOBEPILIEHHOJIETHETO 00ydJaroIerocst Wi Ha
OCHOBaHMHM CyA€OHOr0 pelIeHus.

3. XpaneHue, 00pabOTKa 1 HCIIOJTB30BAHUE NEPCOHAIBHBIX JIAHHBIX

3.1. TlepcoHanbHble NaHHBIC pabOTHUKOB M O00YUaIOLIHXCH JIIOCIL xpassiTess Ha
OYMa)KHBIX M DJEKTPOHHBIX HOCHTEIISX, B CIEIHATBHO TpeHA3HAYCHHDBIX A 3TOTO
HOMEILEHHAX, B  MecTax o0ecrevrBaromux 3aIUTy OT HECAHKIMOHMPOBAHHOTO
JOCTYIIA.

3.2. B mpolecce XpaHeHHs NEPCOHATLHBIX JaHHBIX PAaOOTHUKOB H 00y4aroLIHUXCsl
JIFOCIII omxHbI 00ecrevrBaThes:

— rpeboBaHus HOPMAaTHBHBIX JIOKYMEHTOB, yCTaHaBJIUBAIOUIMX npaBuiia XpaHeHHs
KoH(UACHIHATBHBIX CBEJICHMN;

— COXPaHHOCTh MMEOLIMXCS TaHHBIX, orpaHdyeHye J0CTyna K HUM, B COOTBETCTBHHU C
3aKOHOIATEIBCTBOM POCCHICKOH deepauyy ¥ HACTOSALUM [TosiokeHHUEM;

— KOHTpOJIb 32 JIOCTOBEPHOCTBIO U [OJTHOTO TIEPCOHAIIBHBIX JAHHBIX, HX PEryJpHOC
oGHOBIIEHIE M BHECEHHE [0 Mepe HEOOXOAMMOCTH COOTBETCTBYIOIIMX N3MEHEHHH.

3.3. JIocTyI K TepCOHAIBHBIM IaHHBIM pabOTHUKOB M 00YHarOLIIXCS JIFOCIII umetoT:
— IMPeKTOp;

— 3aMeCTHTENH JUPEeKTopa I10 yueGHO-BOCIUTATENBHOM pabote (1epcoHabHbIE J1aHHBIC
TONbKO pabOTHHMKOB, HAXOMAIMXCA B HX HEToCpeICTBEHHOM ~ TOMHHEHUH, 110
HaITpaBJIEHHIO NeSTENILHOCTH ),

— TpeHepa-npernojiapaTeiu (TONBKO K TEepCOHANbHBIM JAHHLIM 06yuaroluxcs CBOCH
CeKLIMH);

- UHCTPYKTOpa-MEeTOAMCTBI (TOJIBKO MepCcOoHAbHbIE TaHHbIC 00y4aloImuXCs JIKOCLL);
_ yHble pabOTHUKH, OTpe/esieMble NPUKAasOM mupexropa JIOCII B mpezenax cBoeH
KOMIIETEHIIMH.

3.4. [ToMuMoO UL, YKa3aHHBIX B IL. 3.3. pacrosiero Ilonoxenus, NpaBo AocTyrna K
[IepCOHATBHBIM  JIaHHBIM paGOTHUKOB M OOydaroLWMXCs  MMEIOT TOJIBKO JIMIIA,
YIOJIHOMOYEHHbIE IEHCTBYIOIIM 3aKOHOIATEBCTBOM.

3.5. Jluia, ¥Merolde JOCTYN K MEpCOHAILHBIM JaHHBIM 00si3aHbl HCIOJIB30BATh
TepCOHANbHBIC JIAHHbBIC pabOTHUKOB M 00yHaIOUIMXCs JIMIE B 1eJIsIX, 715 KOTOPBIX OHH
OBIIM NIPEOCTABICHBL:

3.5.1. IlepconanbHble TaHHbIC 06yUarOLIUXCS MCIIONIB3YOTCA UL nesiel, CBsi3aHHbIX €
OCYLLECTBICHHEM  y4eOHO-BOCIHUTATENILHOTO nporecca.  AIMUHMCTpAHUA 1
rearoruyeckie paboTHUKH JIIOCII  ucnofib3yeT  MEPCOHATBHBIC JaHHbIE IS
(opMMpOBaHHUs CEKUHH, COCTABICHMIA yueOHOro muIaHa, COCTABICHHA OoTu€TOB B
BEIIIECTOSIME OpraHu3aluy, (OpMUPOBAHUA pasnuuHbIX 023 JAHHEIX, UL
BO3MOYKHOCTH TOJUIEPIKUBATh CBs3b ¢ POAMTEINIMH (3aKOHHBIMA [peICTABUTENISIMH ),
YUMTBIBATH OCOOCHHOCTH 00ydaromuXxcs NPy €ro 00y4eHUH 1 BOCIIUTAHUH.

3.5.2. IlepconajibHble JAaHHBIC paboOTHHKA HCIOJB3YIOTCA JUIs nenei, CBsA3aHHBIX C
BEIMOJHEHAEM  TPYHOBBIX  (yHKIHH. Anmunuctpanus  JIFOCHL  uenonmb3yer
[epcoHalbHbIE J@HHbIC, B HACTHOCTH, NSl pelieHusi BOMPOCOB  ATTECTalllM,
dopMupoBaHHs y4eOHOro I1aHa, cOCTABJICHHS OTYETOB B BHILIECTOSIIME OpraHu3aLii,
(opmupoBaHust PasIHIHBIX 6a3 MaHHBIX, MPOJBWKEHHs PAOOTHMKOB MO ciyxoe,



YCTAHOBIIEHUs pasMepa 3apiuiathbl. Ha OCHOBAHMY MEPCOHAIBHBIX JAHHBIX PeIlacTcs
BOIIPOC O JIONYCKe pabOTHHKA K uHboOpMal1H, cOCTABJISIOILEH CITyKeOHYI0 taiiny. l1pu
OPUHATHA peleHni, 3aTparuBatoLIuX pHTepeckl PabOTHIKA, AIMUHHCTPaLHA He umeer
fpaBa OCHOBBIBATHCA HA [IepCOHANBHBIX JIAHHbIX, [IOJIy4EHHBIX MCKIIFOYMTE/IBHO B
pesynpTaTe uX ABTOMATU3MPOBAHHOW 00PaOOTKU HIIK 57eKTPOHHOTO TIONTy4eHHS.
PaGoToNaTeNb TAKXKE HE BIpaBe NPUHAMATH pellieHus, 3aTparkBaroline MHTEPECH
paboTHHKA, OCHOBbIBAACH Ha JaHHBIX, JOITYCKAOIKX ABOAKOS tonkoBaHue. B ciydae
eclii HA OCHOBAHWMM MEPCOHATBHBIX HAHHBIX HEBO3MOIKHO JOCTOBEPHO YCTAHOBHTDH
KaKoi-1M60 (akT, paboTomarenb Npeanaract paboTHUKY MPeICTaBUTh NTACBMEHHbIC
pa3zbACHEHHS.

3.6. [lepcoHambHbIE JITAHHBIC pabOTHUKA OTPAKAOTCA B JIMYHOW KapTouKe pabOTHHMKA
(popma T-2), koTOpas 3amoJiHAETCs TOCIe W3/laHus Npukasa o ero npueme Ha pabory.
JInuHbIE KapTOUYKK PAOOTHUKOB XPaHATCS B CrenHasIbHO 000y JOBAHHBIX HECTOPAEMbIX
mkapax B anpaBATHOM TOPSIKE. Jluunble aena W JIMYHbIE KapTOUIKH paOOTHUKOB
xpaHsaTcs B OyMaKHOM BHIC B [ankax B crenuaibHOM ceiide, N0CTyll K KOTOPOMY
JMeeT CeKpeTapb ¥ AUPEKTOP LIKOJIBL.

3.7. TlepcoHaibHble J@HHbIE COTPYAHUKOB MOTYT TaKKe XpaHWUTbCA B 3JIEKTPOHHOM
BUJIe B JIOKAIBHOU KOMIIBIOTEPHOM CETH. TocTosHHBIA AOCTYN (B Mpemenax cBoOei
KOMIIETEHIMI) K 3MEeKTPOHHBIM 06a3aM JaHHBIX, coJlepIKalliM NEePCOHABHbBIC JaHHbIC
pabOTHUKOB, HMEIOT TOJIBKO agmuauctparms JTIOCIL JlocTyn Opyrux pabOTHUKOB K
[TepPCOHANLHBIM JIaHHBIM OCYIIECTBIISAETCS Ha OCHOBAHMN MUCBMEHHOTO pa3pelieHus
paboTHHKA 1 PaCTIOPSKEHHA JAMpPEKTOpa LIKOJIBL.

3.8. Tlaponu Juisi A0CTylad K 3eKTPOHHOM Oase AaHHBIX JIFOCII ycranaBauBalOTCs
JIMPEKTOPOM U cOOBIAIOTCS HHIUBALYATLHO COTPYAHUKAM, UMEIOLIIUM JIOCTYI K
[IepCOHABHBIM JTaHHBIM COTPY/THUKOB. V3MeHeHue apoei POMCXOIUT HE PEXKE, HEM
1 pa3 B TpH MecALa.

3.9. KomupoBaTb W Jenarh BBIIHCKH H3 nepcoHaNbHbIX JTAHHBIX paboTHHKa
paspelaeTcs HCKIYUTEIbHO B ciyKeOHBIX LeMsiX ¢ MUCBMEHHOTO pa3peLeHus
paboTHHKA U AUPEKTOPA JIFOCIL.

3.10. IlepcoHalibHBIE IAHHBIC 06yuaroLIerocs OTPaXKatoTes B €0 JIMYHOM JIeNe, KOTOpOe
3aMOJHSETCs TOoC/e W3JIaHus Tpukasa o ero saupcnenust B JIFOCIL Jlnunbie Aena
oOyuaroluxcs B an(aBuTHOM TOPAKE dopmupyroTcs B Mankax rpyri CeKIUH,
KOTOpBIE XPaHATCs B CIENUAILHO 060py10BAHHOM IIKady, 10CTYIl K KOTOPOMY HMeeT
apvunnctpauus JJFOCII 1 KI1acCcHpIC PYKOBOJIUTEIIN.

3.11. BemeHue JHMYHBIX el W OTBETCTBCHHOCTL 3a COXPAHHOCTb JIMYHBIX JC]
BO3JI0KEHO HA KJIACCHBIX PYKOBOJIUTEICH.

3.12. IlepcoHanbHbie JTaHHbIC 0GYUAIOIMXCSA MOTYT TAKXKE XPAHHTHCA B 3JIEKTPOHHOM
BHIE B JIOKAJIbHOU KoMrbioTepHOl cetn. [IpaBo MOJIHOTO focTyna K 2JeKTPOHHBIM
GazaM JAHHBIX, COJEPXKALIMM TEPCOHANLHBIC nanHble  O0ydalomMXcs, HMMECT
aqMuHEcTpalust. OCTalbHBIC N€1arornieckue paGOTHHKM UMEIOT IOCTYH TOJIBKO K TOMN
wHpopMaluy, KoTopas MM HeoOXOoMMa B Tpefenax HCHOJHeHUA UX JOIDKHOCTHBIX
00s13aHHOCTEM.

3.13. Tlaponu gocTyna K 0ase AaHHBIX YCTaHABIMBAIOTCA IUPEKTOPOM H coobLarTes
MHIMBHAYAIbHO PpabOTHUKAM, HMEIOIIUM JOCTYI K TepCOHAIbHBIM  JaHHBIM
coTpyaHuKos. 3.14. KonuposaTh M JejaTh BBIIMCKH 13 nepcoOHabHBIX JaHHbIX
00OYyUaOIIMXCsl pa3penacTes HCKJIFOUNTENBHO B CIYKeOHBIX HEAX C MMCBMEHHOTO
paspeleHus pojuTenei (3aKOHHBIX npe/cTaBUTeNei) U IMPeKTOpa JIFOCIIL.

4. Tlepenada nepCoOHAbHBIX JaHHbIX



4.1. Tlpu mepepade nepcoHaNbHBIX NaHHBIX PaOOTHUKOB U o6yuatommxcst JIFOCII
JPYTHEM FOPUINYECKIM H bu3uIeCKUM JTHLIAM JIFOCIII pomkHa cobroaTh CAeyIOLMe
TpeboBaHms:

4.1.1. IlepcoHanbHble JAHHbLIC paboTHUKa, 00y4aIOIIErocs HE MOTYT OBITH COOOILCHBI
TpeTbell CTOPOHE 6e3 MMCLMEHHOrO Ccoriacs paboTHHMKa, pojureneil (3aKOHHBIX
npencTaBuTeNeH) HEeCOBEPLUEHHOJIETHETO (MaJioJIeTHErO) oOydarolerocs,  3a
HCKJIFOYEHHEM CITy4YaeB, KOrjaa 51o HEOGXOMMMO TS TIPELYTPEKACHUs YTPO3bl HKHU3HH
W 310pOBBIO PAbOTHHKA, oGyuaromierocsi, a TaKKe B CIyHaix, yCTaHOBJIEHHBIX
(enepanbHbIM 3aKOHOM. 4.1.2. JInia, MOJIy4aroLiie NepcoHalbHbIC JAHHBIC paboTHHKA,
06yuatoIerocs: J10JDKHBI mpeIynpexaaTbest O TOM, 9TO STH JaHHble MOrYT OBITH
ACTIONB30BAHBl JIAIIL B LeJsX, s KOTOPbIX OHM cooburensl. JIOCII nomxHa
TpebOoBaTh OT 3THX JIMIL TIOATBEPKAEHHS TOTO, YTO ITO NPABHIO cobmozeno. Jlnna,
[10JTyYarolKe NePCOHANbHBIC JIAHHBIC paboTHHKA, 00yHatOLeToCs 00s13aHB1 cOOJIH0IATH
pexuM KOH(QUIACHIHATbHOCTH. JlaHHOE TONOXEHHE HE pacrpocTpaHseTcs Ha oOMeH
epCOHANbHBIMA JIAHHBIMH pabGOTHHKOB B MOPAMKS, yCTaHOBJICHHOM (esiepanbHbMNU
3aKOHaMH.

4.2. Tlepemaya mnepCcOHAIBHBIX naHHBIX — pabOTHHKA, oOyuarolierocss  €ro
IpeCTaBUTENSIM MOKET 6bITH OCYLIECTBIEGHA B YCTaHOBICHHOM IeWCTBYIOLIMM
3aKOHOIATENBCTBOM TOpsijIKe TONBKO B TOM obbeMe, KOTOpbIi HEOOXOnMM  JUIs
BBIMOJTHEHHS YKa3aHHBIMH MTPEJICTaBUTE/IAMA HX GyHKIHMA.

5.IlpaBa paOOTHHKOB, 06ydalomMXCst Ha o0ecneueHne 3alliThl TIepPCOHANBHBIX AaHHBIX
5.1. B nensux obecreueHus 3aLIUTHI MepCOHabHBIX NaHHBIX, XpaHsILKXcs B JIFOCILL,
pabOTHUKH, poAUTENH (3aKOHHBIE [pe/ICTaBUTENH) MAaJIOJIETHETO
HecOBEPIIEHHOJIETHEr0 00yHaloerocs, MMeIoT paBo:

5.1.1. TlonyuyaTh TOITHYFO uHpopmalHio O CBOMX rnepcoHaNbHbIX JAaHHBIX W HX
obpaborke. 5.1.2. CB06OIHOrO 6ECIUIATHOTO A0CTY A K CBOUM TIepCOHANIBHBIM JaHHbIM,
BK/IIOUYas INPaBO Ha TONY4eHHE KOMHH 06Ol 3armcH, cojiepiKanied NepCcoHaIbHBIC
JanHble pabOTHHKA, 33 UCKIIOYEHHEM CITy1acs, npeIyCMOTPEHHBIX (hesiepatbHbIMK
sakoHamu. Iloydenue yKa3aHHOM uHhOpMaIMK O CBOMX MEPCOHATLHBIX IAHHBIX
BO3MOJKHO TPU  JIMYHOM  OOpalleHVH paboTHHKA, pomuteneil  (3aKOHHBIX
npescTaBuTenei) — K OTBETCTBEHHOMY 34 OpraHM3aLMIo U OCYIIECTBICHHE XPAHCHHA
TIepCOHANBHBIX JTaHHBIX pabOTHUKOB.

5.1.3. TpeboBath 00 HCKIIOYEHMH WIH MCIIpaBJIeHHH HEBEPHBIX HIIH HETIOJIHBIX
[epCOHANBHBIX AHHBIX, a TalKe JaHHbIX, 06paboTaHHbIX ¢ HapyLICHHEM TpeboBaHKUH
JIefCTBYIOIIEro 3aKOHOIATEe/IbCTBA. VkazaHHoe TpeboBaHue J0/DKHO ObITH OQOPMIIEHO
HCBLMEHHBIM 3asBleHHEM PpabOTHHMKA Ha WM mupexropa JIOCLL [lpu oTKaze
qupexropa OO WMCKIIOUUTH WM MCTIPABHTH nepcoHalbHbIe aHHbIC paboTHUKA
paGOTHHK,  POAWMTEID, 3aKOHHBIM  TIPeJACTaBUTEIb HeCOBEPLIEHHOJIETHEIO
00yqalomerocs MMeeT Npaso 3asBUTh B mucesmennom Buze nupexropy JHOCI csoeM
HECOTTIACHH, ¢ COOTBETCTBYIONMM 000CHOBAHHEM raxoro Hecorynacus. [lepconaibHble
JaHHBIE OLIEHOYHOrO XapakTepa pabOTHUK, POAUTEINDb, 3aKOHHBIM TPEACTABUTEIbL
HecoBepIIEHHOJIETHEro  00yuaroLerocs JMeeT TpaBO JOMOJNHHTH 3aABJICHHEM,
BEIPAKAIOLIMM ero COOCTBEHHYIO TOIKY 3peHus.

5.1.4. TpeGoBath 00 H3BELICHHIH JTFOCILI Bcex JMIl, KOTOPBIM PaHEe ObLIA COOOLIEHBI
HEBEpHbIE WM HETOJIHbIC EPCOHATLHBIC naHHble paboTHHKA, 00ydaloIerocs 000 Bcex
MPOU3BEICHHBIX B HUX NCKITFOUCHMSX, VICTIPABIIEHUAX WK NOTOJIHEHUAX.



5.1.5. ObxanosaTb B CYAC MoGBle HENpaBOMEpHbIe [EHCTBAs WIHA Oe3nencTBrs
JIFOCII nipu 06paboTKe 1 3aLMUTE €ro riepCOHAIbHBIX JaHHbBIX.

6. Obs3anHOCTH CyObeKTa TnepcoHalbHBIX JIaHHBIX 110 00EeCIeYeHHIO 0CTOBEPHOCTH
€ro nepcoHaNbHbIX AaHHBIX

6.1. B mensx obecredenust JOCTOBEPHOCTH nepcoHaNbHBIX JAHHBIX pabOTHHUKH
o6s3anpr: 6.1.1. Ilpu npueMe Ha pabory B JIIOCIII npeacTaBIsTh YIIOJTHOMOYCHHBIM
paboTHUKAM JIIOCII  jrocToBepHbIE  CBEACHUS O cebe B TOpAAKe M 00BEME,
npeycCMOTPEHHOM saKoHOATENbCTBOM Poccuiickoil desiepaltii.

6.1.2. B cinydae M3MEHEeHHs MEPCOHATBHBIX aHHBIX paboTHMKA: (aMMIMs, WM,
OTUECTBO, APEC MECTA KHUTEIbCTBA, ACTOPTHBIC JlaHHbIe, CBe/leHHs 00 00pa3oBaHuH,
COCTOSIHHHM 310pOBbs (BCIEJCTBHE BBIABICHI B COOTBETCTBMM C MEIUIIMHCKUM
SaKTFOUCHAEM TIPOTUBOTIOKA3aHAH] JUIs BBIMOIHEHHA paGOTHMKOM €ro JODKHOCTHBIX,
TPYAOBBIX oBs3aHHOCTEH 1 T.M.) COOOIIATh 00 2TOM B TEHCHUE 5 pabo4mx JHEH C NaThl
Ax u3MeHeHuil. 6.2. B memsix obdecnedeHus JOCTOBEPHOCTH TIEPCOHANBHBIX JAHHBIX
00yUarOIIUXCA:

6.2.1. PonuTenu, 3aKOHHBIC TIPEICTABUTEIN HEeCOBEPLIEHHONETHUX obyuaronuxcs Mnpu
npueme B JHOCII MPEOCTABISIOT  YNONHOMOUEHHBIM paboTHHKAM JHOCIL
JIOCTOBEPHbIE CBEJIEHHs O ceBe 1 CBOMX HECOBEPIIEHHOJIETHUX JCTHX.

6.2.2. B ciydae W3MEHCHHUA CBEJIEHHUM, COCTaBJIAIOMMX nepcoHalibHble aHHBIC
06yqaroImerocs, ~PoAUTEIH (3aKOHHbIE TIpeCTaBUTEH) HEeCOBEPILEHHOJIETHETO
obyuaromerocsi B Bo3pacte 10 14 ner o0s3aHbl B TeUeHUE Mecdla COOOIIUTH 00 ITOM
YIOJTHOMOYEHHOMY paboruuky JIFOCHI

7 (TBETCTBEHHOCTh 33 HapyLIeHHE HACTOAILCTO 10JI07KEHUS

7.1. 3a wHapylueHHe MNOPsJiKa o6paborku (cbopa, XpaHEeHH:, MCITI0JIb30BaHMS,
pacmpoCTpaHeHus 3aIAThl) TIEPCOHATBHBIX JIAHHBIX JIOJPKHOCTHOE JTHIO HEeceT
aJMMHHACTPATHBHYIO ~ OTBETCTBCHHOCTH B COOTBETCTBHH C  ACHCTBYIOLINM
3aKOHO/1aTe/IbCTBOM.

7.2. 3a HapylleHHe MPaBUJl XpaHCHWS M MCIIOJIb30BaHUA MEPCOHANBHBIX NAaHHBIX,
mopJieKiee 3a CODOH MaTepHasibHbIA  yepo paborojiarento, pabOTHUK HECET
MaTepHalbHyl0 OTBETCTBEHHOCTH B COOTBETCTBMH ¢ JEHMCTBYIOIMM TpPY/IOBbIM
3aKOHO/1aTeJIbCTBOM.

7.3. MarepranbHbIi yuepo, HaHeceHHbIH CyOBEKTy MepCcOHalbHBIX NaHHbIX 34 cueT
HeHAJUTeKAIIEro XpaHeHus: W UCMOIb30BaHMA [lepCOHANLHBIX JIaHHBIX, MOIEKHT
BO3MEIIEHHIO B MOPSJIKE, yCTAaHOBIEHHOM JEWCTBYIOIAM 3aKOHO/1ATEIbCTBOM.

7.4. JTFOCILI BnpaBe OCYLIECTBIATE 6e3 yBenOMIICHHUs yIIOIHOMOUCHHOIO oprasa o
samATe TpaB CyOBEKTOB IEPCOHATBHBIX JAHHBIX JIMIIb 00paboTKy CreayHOLIMX
IepPCOHANIBHBIX JIAHHBIX:

— oTHOCSIMXCA K CyObexTaM MepCOHaNbHBIX JAHHBIX, KOTOPBIX CBSA3bIBAIOT €
OIepaTopoM TPY/10BbIE OTHOMICHHS (paboTHHKaM);

— [IOJNY4YEHHBIX OTEepaTopoM B CBA3M € 3aK/IFOUEHUEM JIOTOBOpPA, CTOPOHOK KOTOPOIO
ABISAETCS CYOBEKT NEPCOHATIBHBIX NaHHBIX (oByuarommiics 1 ap.), €CIu nepcoHallbHbIC
JaHHBIe He PaclpOCTPaHSIOTCS, a TAKKe HE [peJOCTABISIOTCS TPETHUM JIHIAM oe3
coryiachsi CyOBEKTa IEpPCOHANbHBIX  JaHHBIX 1 MCTIOB3YIOTCSl  OTIEPaTOpOM
MCKITFOUMTENBHO ISl MCTIONTHEHUs YKa3aHHOTO JIOroBOpa M 3aKIOUYEeHUs JI0TOBOPOB €
Cy6BEKTOM TIepPCOHATBHBIX AaHHbIX;

_ gRISIOLIMAXCS 0OIIENOCTYTHBIME NepCOHANLHBIMH JIAHHBIMMU;

 RKJIFOUAIOLLAX B Ce0s TOBKO (aMIIIMK, IMEHA ¥ OTHECTEA CyOBEKTOB MEPCOHANBHBIX
JIaHHBIX;



— HeOOXOMMBIX B IEJSIX OJHOKPATHOTO MpOIyCcKa cyOBeKTa NepCoOHAbHBIX aHHbIX
HA TEPPUTOPHUIO 00Pa30oBATENLHOTO YIPEHKACHHIS HIlH B HHBIX AHAJTOTHYHBIX ENsX;

— BKTIOYEHHBIX B MH(OPMAIMOHHbIE CUCTEMbl NEPCOHATBHBIX JaHHBIX, UMeEloIue B
COOTBETCTBUH € (pesiepanbHBIMKU 3aKOHAMK CTaTyC denepanbHBIX ABTOMATU3HPOBAHHBIX
uHGOPMAIIMOHHBIX CUCTEM, @ TAaKXKe B roCyIapCTBEHHbIC MH(pOPMALMOHHBIE CHCTEMBI
[ePCOHATBHBIX JaHHBIX, CO3JaHHbIE B UENAX SALATEHL 6e30MacHOCTH rocyaapeTBa M
001I1eCTBEHHOTO TIOPSIZIKA,;

— obpabarbiBaeMbIX 0e3 HCMONBL30BAHUA CPEICTBE ABTOMATH3ALMA B COOTBETCTBUH C
(enepaibHbIMKE  3aKOHAMH  MJIH  MHBIMH HOPMATUBHBIMYM ~TIPABOBBIMM  AKTaAMH
Poccuiickoii ®epepanuy, yCTaHABIHMBAIOIHUMH TpeboBaHMs K o0ecrneueHuIo
6e30MacHOCTH TIEPCOHANBHBIX HaHHBIX IMPH HX 06paboTKe W K COOJIOICHUIO MpaB
cyOBEKTOB NEPCOHATIBHBIX JAHHBIX. Bo BceX OCTANBHBIX CIydasx oneparop (AMpeKTop
JIFOCIII u (unu) yrnonHOMOYEHHBIC UM nui@a) o0s3aH HaNpaBUTh B YIIOJHOMOYEHHBIH
opran Mo 3alluTe INpaB CyOBEKTOB TEepCOHAIBHBIX JaHHBIX COOTBETCTBYHOIIIEE
yBeJOMJIEHHE.



